ACCOUNTS PAYABLE SYSTEM

The ACCOUNTS PAYABLE SYSTEM is used to track and manage
the monies owed by a business to its vendors. Vouchers created
by the PURCHASE CONTROL SYSTEM can be automatically
posted to this module. Creation and printing of checks on bank
stock check forms is supported as is reconciliation of multiple
checking accounts.

Cash management is improved through the use of a PAYABLES
AGING report that ages the vouchers according to their due
date for each vendor. Control journals are created each step of
the way to monitor the dollars that flow through this system. At
the end of the month, all the entries in the payables ledger are
summarized and updated to the GENERAL LEDGER SYSTEM.

ACCOUNTS
PAYABLE
SYSTEM
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ACCOU NTS PAYABLE MENU

PAYABLES MENU

* The POST/EDIT PAYABLES DATA
program is used to add, change, view, or
delete transactions (checks and vouchers)
in the payables database.

e Humbar Of

* The CREATE/PRINT VOUCHR
CHECK program is used to create and
print checks applied to vouchers previ-
ously posted to the system.

* The CREATE/PRINT DIRECT
CHECK program is used to create and
print quick checks without vouchers.

REPORTS
* The PAYABLES INQUIRY program
provides a complete history of the vendor
account.

* The PAYABLES JOURNAL program

B Accounts Payable Menulroot@inionete 8]

roct@infonatx: f8

Salection

Acoounts Payable Menu

andoer I.D.

ITNFONET LS

produces a report of all transactions in
numerical order.

* The PAYABLES AGING program produces an aged listing of
unpaid vouchers and unapplied credits by vendor with four vari-
able aging categories.

PAYABLES ANALYSIS
* The PAYABLES ANALYSIS programs generate monthly
spreadsheet analyses of payables activity. The reports can be
sorted by vendor, account, employee or other criteria defined by
the operator.

EDIT VENDOR FILE
* The VENDOR MASTER LIST program lists the vendor infor-
mation for easy retrieval and access.

* The VENDOR NOTES LISTING lists up to 250 lines of vendor
notes, one vendor to a page.

+ The VENDOR LABELS program prints 1" high by 3 2" wide
vendor address labels.
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ACCOUNTS PAYABLE MENU SCREEN (screen 1)

* The CHANGE VENDOR I.D. program can be used to change
vendor ID throughout the entire system.

BANK RECONCILIATION
* The BANK RECONCILIATION PROGRAM is used to bal-
ance the checking accounts on screen to the bank statement. It
also gives an instant snapshot of the overall checking account
balance.

MISCELLANEOUS
* The VERIFY PAYABLES DATA program is a maintenance
program to
ensure internal data integrity.

* The PURGE PAYABLES DATA program is a maintenance
program used
to remove old data from the payables database.
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s =~ POST/EDIT PAYABLES

SYSTEM o —-_—

The POST/EDIT PAYABLES DATA program is used to add,
change, view, or delete transactions (vouchers) in the payables

database.

» Each transaction consists of:

Transaction ID, (one character type
code and an eight digit number)

A six character vendor ID

— Vendor invoice date, due date, paid
date and posting date

— Short description

Multiple G/L distribution lines
(account ID and amount)

— Prompt payment discount available

* Costs can be distributed to various
General Ledger Accounts as well as to
departments, subsidiaries and/or cost
centers.

* Due date calculated automatically
when posted. Can be overridden if de-
sired.

&P Bdit Payables DatalroatBinfonete/5) = Lol

Rdit Payablas Data

5127.98
134 .80

0 INVENTORY :
ITHVE RY: BURP

EDIT SCREEN: EDIT PAYABLES DATA

* Default distribution account used as each voucher is posted.

+ Security permission modes to prevent voiding except by autho-

rized personnel.

 Audit journal produced at end of editing session.

CREATE/PRINT CHECKS

The CREATE/PRINT VOUCHR CHECK program is used to
create and print checks applied to vouchers previously posted

to the system.

The CREATE/PRINT DIRECT CHECK
program is used to create and print quick
checks without first posting a voucher.

* When the vendor to be paid is selected,
the system displays on an editing
screen all open items (unpaid invoices
or unapplied credits).

* Amount to be paid on each invoice and
discounts taken are then allowed or
disallowed.

* Creates a check in the database and
prints it on bank stock forms.

* Final check register printed at end of
session.

* Journal output can be directed to the
screen, .PDF preview, any printer, fax,
email or a networked harddrive on the
server.

EF Create/Print Veuchr CheckimotiBmionete %) = Lol
Craata/Print Vouchr Chack Hat Mar 21

216/481-8100 FRED LEE

LINCOLN ELECTRIC CO.
LINCOLN ELECTRIC CO. osting Tota
2801 ST. CLAIR AVE.

EDIT SCREEN: CREATE/PRINT VOUCHER CHECK
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CREATE/PRINT CHECKS A&a‘ggs

==

SFTIN

SYSTEM
76876876 00003589 03/21/09
02/28/09 wv11301 INV# 45765 317.50 3.18 314.32
03/06/09 V11341 INV# 45873 2551.05 25.51 2525.54
03/21/09 V11408 INV# 45900 194.80 1.95 192.85
LINCO LINCOLN ELECTRIC CO. 3063.35 30.64 3032.71
03/21/09 00003589

DATE CHECK NO.

1729 Gateway Circle, OH 43123 + Grove City, OH 43123 + Phone 614-875-2006
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PAY EXACTLY 3032.71

THREE THOUSAND THIRTY-TWO DOLLARS* * % % % % % % % & ko % & % ok % 4 % %% % AMOUNT

M 1
totie  LINCOLN ELECTRIC CO. ACCT: 76876876
ORDEROF 22001 ST. CLAIR AVE.
CLEVELAND, OH 44117

J
76876876 00003589 03/21/09
02/28/09 wv11301 INV# 45765 317.50 3.18 314.32
03/06/09 V11341 INV# 45873 2551.05 25.51 2525.54
03/21/09 V11408 INV# 45900 194.80 1.95 192.85
LINCO LINCOLN ELECTRIC CO. 3063.35 30.64 3032.71

22801 ST. CLAIR AVE.
CLEVELAND, OH 441177

SAMPLE OUTPUT: PAYABLES VOUCHER CHECK

SAMPLE OUTPUT: PAYABLES CHECK CREATION AUDIT JOUNAL
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“PAYABLE | = PAYABLES INQUIRY

SYSTEM L. .
The PAYABLES INQUIRY program £ Fayabies Inquiryimet §intonenes) . =1
provides a complete history of the ven- gon: root@infone 0 Payablaes Inquiry b Mar 21 14:36:1¢

dor account.

* View vendor’s transaction history. andor Hama
e e e e

* Application data showing which check (N/AfLS2 /e N)um ID, (A)lpha, ir (1) , Addr(2),
paid a particular voucher and vice-versa. st Dates To Print :

+ Distribution data shows which General W E (R e ' * B ““ S ‘1':|’ S ! e
Ledger accounts were affected with sub- Print Transactions (¥/H)

totals for each G/L account shown at int D eibuti

bottom of the report. /)

* Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

SETUP SCREEN: PAYABLES INQUIRY

Logom: rectfinfonete- g TKFOH

15 Zo0e

Payables Imguiry Page: 1

Z3mmmmmnm e m oo Telephone--- Factinilg--- -- Qpen-- --Cloze- Retelay -4
smaunt ---2@lance ---Distrinatic

t- Wendor/Fed D4 loss

T708-760-0077  708260-0678 05/17/53 00./00./00 000 30

CIKCINMATI, OH 45222

EA_ANTE FORMATD

F N Erakacs E 1 37.m
F N 0Z7Zles 132,50 12lelo E 1 2.50
F N 1e0.00 12lo70 © -1e0.00
F N lzag.al 1885 1o «© -5g.81
ctl.ge 121030
5.23 121070
P 11437 p4/22) 24007 0116409 24007 N Q.03 62,50 1s11.21 1285 1210 ¢ il - E -

Ze.05 121070
Zc.00 1210e0

E N 0.00  -l28m.ED ®.l.7l  -l2Eg.co Zoep P 1lZsl

P 1128

v loen  1o00.00
C 3582 qlf 1/15/09 olf N Q.03 =171 0.0 -ML7lIsle P 1191 1en.00

P 1lasl 5.8l
P 1lasg El.50

V11382 03/01/09 03/31/09 000000 N IV Eeg003 Q.00 3%g.50 228.90 12140

VEKDOR TOTAL *

ERAND TOTA. ** 32850

m—CENERAL LEDGER DISTRIZUTION e—
10l0 © CASH TN BARK 34171 R

: TOOLS
CARDS PAYARLE
""" Grand Tota] *

SAMPLE OUTPUT: PAYABLES INQUIRY
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PAYABLES JOURNAL A}gg‘g? = 1: =

SYSTEM o -

EF Payabies louraliroat@infonete/E) . = Ll

The PAYABLES JOURNAL program
produces a report of all transactions in
L Completed numerical order.

ractdinfonatx: /i Payablas Journal Sat Mar 2

ion Numbar . . . . .
* View transaction in numerical (jour

Date Ranges e va i d Post ETELE nal) order.

it = } = Gy J * Detailed/Summary modes available.

Print Transacticons (¥/N] + Application data showing which checks
Print Lribution M)

e paid a particular voucher and vice-versa.
(Y/H)

h. * Distribution data shows which General
Ledger accounts were affected with sub-
totals for each G/L account shown at bot-

tom of the report.

* Output can be directed to the screen, .PDF
preview, any printer, fax, email or a net
worked harddrive on the server.

INFONET ICE

SETUP SCREEN: PAYABLES JOURNAL

Logom:  root@infonetx: /8 IKFOHETICS, Inc. Zat Mar 21 15:05:03 2005
Payables Jourra] Paga: 1
Tran I0-- Yendar------------oomoome woice- ---Due-- --Paid-- Postimg- Stat Description--------- Tise AvEl] ----Amount

-1.D.- Kamg--------eeomoe | ate-- --Date-- --Dete-- X — e e Zrp KL K2yl --e-eee-

3536 SMERD  AMERITECH
ooV 1oy 1.0
C 3585 LInG0 LIwcolW ELECTRIC C £3
t.o0 ¥ lles 1ss.EQ
o.o0¥ 113l 3l7.E0

¥ 113l 2ssl.oe

TS TOTAL = -3l85.3%

ER4ND TOTAL = -31B5.35

e GENEAAL LEDGER DISTRIZUTION s
10l0 © CASH IN BARK
C200 COST: OTHER

ip P L T T r—

LU0 T ewmmersssssameestsssmmmes

SAMPLE OUTPUT: PAYABLES JOURNAL
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ACCOUNTS | wwmn = =&
PAYABLE =3
SYSTEM —

The PAYABLES AGING program produces an aged listing
of unpaid vouchers and unapplied credits by vendor with four

PAYABLES AGING

variable aging categories.

Aged listing of each vendor’s unpaid
vouchers and unapplied credits.

root@ing

Four (4) variable aging categories.

Vandor
Sorted alphabetically by vendor name or
numerically by vendor ID.

LEL:
hn Lo
Detailed mode: Vendor ID and name,
telephone, contact, all open items, origi-
nal amount, invoice and due dates, and
balance due aged into appropriate catego-
ries.

Lina Itam

whies

Vendor

Aging Dates

Summary mode: Vendor ID and name,
telephone, contact and aging totals.

Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

| & Payables Agingiroot@iniomete )

UL

onatx

Payablas Adging

1 [BEssl

LB
P B o i B i s i B i i i o

Due, Pald, Post Date

INFUNET

SETUP SCREEN: PAYABLES AGING

Logom: root@infonete: /2

EREOT HETE/ AINEEE - m e e e e 21114

LInco LINCOLM ELECTRIC O3
270l 7. CL

/15/08 TN 357EE ilr.en
INid 25870 Jeel.os

/09 TNV 459500 138.00
880

VENDOR! TOTAL *

IKFORETICS, Inc. Sat Mar 21 15:35-33 2008

Fayables Aging Page: 1
------------------------- TElENang--- Farsinilg--- VErgar I.D.------ees
-t i -- L IE e -Cy FL T
-ee e AOUTT D08 BRITRIE mememeeen
FRED LEZ &/+3]-E100 TEETSATE
3.1z 3l7.e0 i =
2.8l 2eElloe 2p53.EE

ERAND TOTAL **

m—CENEAAL LEDGER DISTRI
120 INVENTORY: SUPPLIE
121 IMVENTORY: ELEC

Ver 2.22
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.83 3271 0.0 0.02 o

063,38
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PAYABLES ANALYSIS BY VENDOR A&g}gﬁs - 1: =

SYSTEM - —
£ Payabies Analysis By Acctiroat@infanenc/?) = b e
Payablas Analy=sis By Acct Sat Mar 21 15:57:
Report Completed
Transaction Numbar The PAYABLES ANALYSIS programs
e e — Y roat = generate monthly spreadsheet analyses

of payables activity.

Vandor

* Can be sorted by vendor, G/L account
ID, as well as department, subsidiary
Invoeica, Duoa, Paid, Post Datae and/or cost center.

* Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

INFUNET

SETUP SCREEN: PAYABLES ANALYSIS BY ACCT

Logon: reet@infanete: 2 INFOHETICS, Inc. Sat Mar 21 15:57:33 2009
Fayables Anslysis By Aoch Page: 1
January Fedruary March April May Jung U1y August Septemder  October  Nowember Decambsr Tatal
lolo  CASH IM 3aME AT -37371 -lisooo -125.00 -1300.00 -IE0.m -S05.1a -373.EL
1210 IMWVENTORY: SUFF AT E5.ED 25.ED
171030 INWVENTORY: ELEC AT 517.B0 263308 00858
171040 IRVENTORY: WELD AT 32250 323,50
£3m
ELOD AW AT 32.00 32.00
800 TELEFHME AT 12500 300.00 7E0.00 150,00 ars.oo
ERAND TOTAL ==+ 4T -21871 -aslEn ZessTs -1000. 00 385 10 40,34

SAMPLE OUTPUT: PAYABLES ANALY SIS REPORT
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“PAYABLE | = EDIT VENDOR FILE

SYSTEM o —-_—

The EDIT VENDOR FILE program is used to add, change,
delete or view name and address information in the vendor
database.

# Eriet Vendar FileroabB@infonete)
* Add, .change, view, or delete vendors 5 inFons BALE Vendor Flls
showing the following data:

— Vendor’s name, address, contact,
telephone and fax number

— Standard days till due and prompt pay
discount terms

— Default voucher distribution
account

— Optional billing address if different
from standard address

+ Automatically assigns an alphabetical o SUPPLY CO.
vendor ID if desired. dey 584 BEINHOLD DRIVE
< P.0. BOX3ITA0G

« Secondary alphabetical indexes are Sprnehd 2 LR

maintained automatically for viewing/
listing vendors by name, address, city INFONETICS

L Additional Motos
O=Intarast)

or contact..
EDIT SCREEN: EDIT VENDOR FILE

VENDOR LIST/LABELS

» Up to 250 general purpose note lines
available for additional information.

The VENDOR MASTER LIST program lists the vendor’s * Output can be directed to the screen, .PDF preview, any printer, fax,

information for easy retrieval and access. email, or a networked harddrive on the server.

The VENDOR NOTES LISTING lists
up to 250 lines of vendor notes, one vt TootBinfonat: 79 e SRS LaE AT
vendor to a page.

The VENDOR LABELS program prints
1" high by 3 4" wide vendor address
labels

&P Vendar Master List{reat@infonete/7)

SHMARTYIEW AND EXCLUSIVE RANGES IN EFFECTI

Vandor I MNamea
o ot P A s P B P
Seque fRSLS21C) (N} um i

ID, (A) 1},

¢ List vendor’s name, address, contact
and telephone number.

* Sorted alphabetically
by vendor’s name or
vendor ID.

roct@infoneT: /2

B e e e e e nene mmemeee ne -- --Cloze- Retelay -4oct- Fed 1SS 105

JOHN PETERS

loolos TALKED TO JOHN PETERS ASDUT DPENING AN ACCOUNT. HE IS SENDING IMFORMA-
TION AMD FORME.
loo408  SENT APPLICATION TO OPEM ACCOUNT.
110208 RECEIVED FIRST ORDER, T BROKEN 4ND PAATS MISSING. CaLLED

JOHN PETERS, MOT THERE-- FIRED. TOLD ED EDWARDE ARDUT MISSING

AKD EROKEN FARTS, SAID HE WOULD GET RISHT O IT.
112208 REPLACEMENT FOR VALVES MOT YET RECEIVED, CALLED AGAIN 2UT COULD KOT
BET AM ANSWER ALL DAY. WILL TRY TOMIRRDW.

SETUP SCREEN: VENDOR MASTER LIST (top)
SAMPLE OUTPUT: VENDOR NOTES LISTING (bottom)

3 ADME OOOYREN COMPANY fla/cig-334] £l4/523-4309 2.00 0 120060 INMOUSONESEH
126 NEST CAMBRIDGE STREET P.D. BON JAEZ
P.0. BON 1482 UPFER MAIN, OH 43534-1452
UPPER MATN, OH 43654-1452

-~ Vendor Accoutt I3--

-2loo.m0
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EDIT BANK RECONCILIATIO AcconTs [ 8 = =

SYSTEM o -

The EDIT BANK RECONCILIATION
program is used to balance the com-
puter’s checking accounts balances to
your bank’s statement.

» Checks created by the “Create/Print
Direct Check” and “Create/Print
Vouchr Check” programs are automati-
cally logged in the Bank Reconcilia-
tion File.

* Deposits and other miscellaneous
adjustments can be posted manually to
the Bank Reconciliation file.

* On screen running totals (or bank bal-
ance cleared) and actual balance are
available.

BANK RECONCILIATION LIST

&P Bdit Bank Brconcilation{root@irdonetel 7] = Lol

Edit Rank Reconciliation

Narme E Amoan BankBal A 1Bal
~Deposit #4371 .95-149512.65

| 1o0000.00 0.00 74371.95-159512,6
ACHME M COME, q . T4

:I

EDIT SCREEN: EDIT BANK RECONCILIATION

&P Barik Brconcilistion List{roat@infonete/?)

= k=il The BANK RECONCILIATION LIST

Bank Reconciliation List IR I EEERCEDLE] produces a listing of the Bank Recon-

ciliation File, showing the beginning
bank and actual balances, the activity
for the specified period with running
bank and actual balances. It provides
good hardcopy output of the Bank
Reconciliation file to be printed after
balancing to the Bank Statement.

root@infonetx: /2 INFONETICS, Inc. Sat Mar 21 17:03:49 2009
Bank Reconciliation List Page 1
For The Periecd 01/15/08 Thru 03/21/09

— Tran ID-—— Name————————— - Status ——~aAmount———?——— ———— B
R N/C/H —Check —-Deposit

LEH IN BANE

C 3565 LINCOLN ELECTRIC CO C 125.00

C 3570 AMERITECH C 300.00

J 7 C 10000.00

C 3569 C 239.60

C 3572 C 300.00

C 3574 C 1000.00

1 123876.90

C 3575 C 250.00

C 3578 C 150.00

C 3581 C 355.10

C 3582 C 341.71

C 3583 C 32.00

1 236889.35

C 3584 D ABRASIVESSIV C 1000.00

C 3586 NASCO, IHNC. C 150.00

C 3588 AMERITECH C 125.00

C 3589 LINCOLN ELECTRIC CO C 3032.71
CASH IN EANK 17401.12 360766.25

GEAND

OTAL

SAMPLE OUTPUT: BANK RECONCILIATION LIST
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